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Be alerted of any updates and actions U

Select ‘Preferences’ under the person icon in ‘My Job
Plan’ to turn notification preferences ON/OFF.

Be alerted when your job plan is updated, or any sign
off requests are made.

| would like to receive the following types of aleris:

Sent sign off requests

D when a manager sends a request to sign off a job plan

|:| when a manager cancels a sign off request

Accepted sign off requests

D when a manager accepls a first sign off request

O when a manager accepts a second sign off request

O when a manager accepts a third sign off request

Rejected sign off requests

Close
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View sign off timeline

The ‘Sign Off Timeline’ shows an audit of sign off
history, assigned sign off managers and organisation
completion targets for the job plan round.

Sign off Timeline
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Add objectives and resources

Add personal objectives that can be linked in to
service and organisational level objectives.

List any resources required to deliver your role.
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General Information

The ‘General Information’ section allows you to select
Contract Version, Employment Type and Usual Place
of Work.

You can also record if you intend to undertake private
practice, if you have an alternative employer and
attach any other supporting documents.
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Build job plans in a variety of ways EJ
Recognise that not all job plans fitin to a

straightforward timetable, the system allows you to
add activity in a number of different ways.

e Timetabled - Allows you to fix activity to a time,
day and week in a cycle.

¢ Annualised - Allows you to add activity to a day
and time as a fixed number per year, rather than a
week in a cycle.

o Hot Activity - This is activity covered over 52
weeks that will potentially displace overlapping
activity. This can be added on its own cycle as
timetabled or annualised.

¢ Flexible - This is not linked to any day / time but
added as an amount of activity to be delivered
over the year.

e On-call - Allows you to capture on-call rotas.
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Speak to us about job
\plinning

Get in touch with us or scan the QR
code for more information:

medics@rldatix.com L

www.rldatix.com




